
Add Designee 
account in 

BPS Secure*

Login to 
SADIE

If not already 
complete, 

register for 
BPS Secure***

Receive email 
from BPS Secure 

to accept
designation

Click Menu', then ‘Profile
Management’, and then 

'Add User' (Only Designates
must be assigned to practice 

location**)

New user can now log into
SADIE.

Setting Up a New User (SADIE Delegate or Designate)

PRESCRIBER

SADIE DELEGATE /
DESIGNATE

Inform new user they are 
set-up in SADIE

Receive email from

BPS Secure
informing 

designee accepted

**FFoorr  iinnsstrtruuccittioonnss,,  vviissiit t wwwwww..oonntatarriioo..ccaa//SSAADDIIEE,,  sseeee  ddeetataiilleedd  SSAADDIIEE  UUsseerr  GGuuiiddee,,  ChChaappteterr  1122
****IIff  yyoouu  wwoouulldd  lliikkee  toto  rreesstrtriicctt  ththee  rreeqquueesststs  aa  ddeessiiggnnaatete  ccaann  aacccceessss,,  yyoouu  ccaann  ccrreeaatete  aa  sseeppaarraatete  pprraacctiticcee  llooccaatitioonn  to to lliimmiit t ththeeiirr
aacccceessss  ttoo  oonnllyy  ththee  rreeqquueesststs  aassssiiggnneedd  to to ththaat t ssppeecciiffiicc  llooccaatitioonn..  VViissiitt  wwwwww..oonntatarriioo..ccaa//SSAADDIIEE,,  sseeee  ddeetataiilleedd  SSAADDIIEE  UUsseerr  GGuuiiddee,,
ChChaappteterr  1133  ffoorr  iinnssttrruucctitioonnss  oonn  hhooww  toto  sseett--uupp  aa  pprraacctiticcee  llooccaattiioonn..    ((BByy  ddeeffaauullt,t,  SSAADDIIEE  DDeelleeggaatetess  aacccceessss  AALLLL  pprraacctiticcee  llooccaatitioonnss))
******SSAADDIIEE  DDeelleeggaatetess  &&  DDeessiiggnnaatetess  nnoot t aallrreeaaddyy  rreeggiissteterreedd  ffoorr  BPS SSeeccuurree  ccaann  rreeggiissteterr  oonn  ththee   BPS SSeeccuurree  rreeggiisstrtraatitioonn  ppaaggee

https://www.ontario.ca/page/sadie-special-authorization-digital-information-exchange
https://www.ontario.ca/page/sadie-training-aids
https://ontario.ca/sadie
https://www.ontario.ca/page/sadie-training-aids
https://www.login.security.gov.on.ca/opsbpssecure
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